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WHAT TO DO IF
YOU MEET A PROBLEM?

If whilst undertaking a monitoring visit you
come across e.g. harassment or an unsafe
working situation, the following action should
be taken:-

Discuss the incident / concern with
the employer and pupil.

Report the incident / concern to the Work
Experience Co-ordinator.

If no action is taken to correct the
situation and you are of the opinion that
there is a significant risk to health, safety
or welfare, the pupil must be immediately
withdrawn from the activity or placement.

The employer, school, parents and
Sandwell EBP must be informed of the
action taken.
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REMINDERS

If at all possible see where the pupil is
actually working rather than just talking to
them in reception.

Try and arrange a mutually convenient
time beforehand rather than just ‘turning

up’.

Do pass on any relevant information to
the Work Experience Co-ordinator,
especially if the placement is likely to be
used again.

Work Experience should be helping a
pupil in:

Raising self-awareness.
Making choices and coping with transition.
Raising awareness of opportunities.
Gaining knowledge of the world of work.

Encourage them to make the most of
the opportunity!

This leaflet has been produced by
Sandwell EBP
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